Outlook Express email client configuration

Step 1: Open Outlook Express. Do not worry about any errors that you may receive.

Steg 2: Go to tools and then to accounts.
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Step 3:Make sure the All or mail tabs are displayed. Select the add button on the upper

right and then select mail.
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Step 4: Input the name that you would like displayed in the Display name blank. I chose
the email address. You can choose your name if you prefer.

) Inbox - Outlook Express
File Edit Wew Tools Message Help

- 8¢ & w8 = > =3l (%3 Fex

Create Mail Reply. Reply Al Forward Prirk Delete Send/Recy Addresses Find

Inbox
FElEEnS * 8 ¥ From Subject Received
(%3] Outlook Express
=3 Loeal Folders There are no items in this view.
563 Inbox

- <# outbox
B sent Items
(& Deleted ems
i 38 Drafts f == 1
nternet Connection Wizard

Your Name

When you send e-mail. your name will appear in the From field of the outgoing message.
Type your name as you would like it to sppear.

Display name: newcustomen@ckswireless com

For example: John Smith
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Click the “Next” button.



Step 5: Input your new email address in the E-mail address blank. Example:

newcustomer@ckswireless.com.
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Internet E-mail Address

*Your e-mail address is the address other people use ta send e-mail messages to you

E-mail address: newcustomenGekswiteless. com

Far example: somecne@microsoft com
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Click the “Next” button.

Step 6: On the next page you will be entering your pop3 and smtp server settings. Make
sure Outlook Express is setup to receive incoming mail from a POP3 server. In the
Incoming mail server blank enter mail.ckswireless.com. Enter the same information in

the Outgoing mail (SMTP) server blank, mail.ckswireless.com.
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Click the next button.
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Step 7: The internet mail login page has the account name and password blanks. The
username will be your entire email address. Example: newcustomer@ckswireless.com.
The password will be the password you chose at the time of your email address choice.
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Click the “Next” button.

After you click next you will be brought to the finish page. Click the finish button.
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Step 8: After you finish setup you will be returned to the Internet Accounts page. You
need to highlight the new email account and then click the properties button, 3™ down
from the top on the right side of the page.
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Then select the servers tab from the top of the page and make sure the configuration is as
follows:

At the bottom of the page is a box that needs to be checked, “My Server Requires
Authentication.” After you check the box, the settings button right next to it will become
bold. Click on the Settings button and ensure that the “Use the same settings as my
incoming mail server” button is selected and then click “OK”. On the properties page
click the “Apply” button and then the “OK” button. On the Accounts page you can now
click the “Close” button and start sending and receiving email.

NOTE: Please respond to the test email message that you receive from CKS Wireless so
that we know everything is working.
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